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Mono>keHWe 0 HacTaBHUYeCTBe
1 O6uime NonoxeHus

1.1. HacTtoswee TlMonoxeHne 0 HacTaBHMYecTBe (ganee - [lonoxeHwe) onpegensieT MNopsLoK
opraHusaumMm u npoBefeHns paboTbl MO HACTAaBHUYECTBY B MYHULMMAIbHOM GHOKETHOM
obuieobpasoBaTe/ibHOM  yupexieHun «LleHTp o6pasoBaHua» ropoga Caposa (ganee -
opraHusaums), npasa n 0693aHHOCTM HACTaBHMKOB U CTaXepoB.

1.2. OCHOBHbIe TEPMUHbI N MOHATUA, NMPUMEHSEMbIE B HacToALeM [MON0XEHUN:

HacTtaBHmyecTBO - (hopma ajanTauuu, NPakTUYECKOro 00yYeHWs W BOCMMTAHUA HOBbIX WK
MEHee OMbITHbIX PabOTHMKOB OpraHu3auuM B Lensax ObICTpeillero OBAafeHUs TPYAOBbIMM
HaBblKamMW, MpPUOGPeTEHNs HeobXOo4MMON KOMMETeHUUW, MPUOOBLLEHNA K KOprnopaTUBHOW
Ky/bType OpraHu3aunu.

HacTaBHUK - 60/51ee OMbITHbIA PabOTHUK OpraHu3auuu, NpUHUMalWwmii Ha cebs (yHKLUUM no
06YYEeHMI0 HOBbIX WU/ MeHee OMNbITHbIX PabOTHUKOB.

Craxep - HOBbIi pabOTHMK OpraHn3aLuun, NPUKPEnISemMbli K HaCTaBHUKY.

2. Uenu v 3agaym HacTaBHMUYeCTBa
2.1. LlenaMun HacTaBHMYeCTBa ABNAIOTCA afanTauus cTaXepoB K paboTe B opraHu3aLum Ha OCHOBe
eJMHON CUCTeMbl nNepefayn oOnblTa M BOCMWUTAHUSA, MNOBbILWEHWE KBanWMuUKauMm neaaroros,
obecneyeHne ONTUMaNbLHOI0 UCNOJIb30BaHWA BPEMEHWN W PECYPCOB A/ CKOPENLLero LOCTUXeHNA
cTakepaMun Heo6X0AUMbIX Pe3y/bTaToB, CHUXEHMUE TeKy4eCTH KaapoB U MOTUBUPOBAHMUA HOBbIX

PaboOTHMKOB K AOCTUXKEHUIO Lieneld opraHusayuu.

2.2. OCHOBHbIMM 3afjayamMu HaCTaBHUYECTBA ABNAKOTCAH:

- OKa3aHue nomouin CtaXkepy B OCBOEHUN H606XO,£I|I/IMbIX KOMI'IGTQHLU/IVI 3a CYeT O3HaKOMJ/IeHNA C
COBPEMEHHbIMMN METOAaMN N NPUeMamn pa60TbI, nepegavyn HaCtTaBHUKOM JINHHOIO OMbITa;

- 0by4yeHue cTaxepa B MUHUMasbHbIE CPOKM HEOGXOAMMOMY MPOecCUoHaNbHOMY MacTepcTBy,
cob60jeHNI0 TPe6OBaHNI HOPMATMBHBLIX JOKYMEHTOB, B TOM YMC/e MO OXpaHe TPyAa;

- cofeiicTBME AOCTVMXKEHMIO CTAXXEPOM BbICOKOTO KauyecTBa TPYAa;
- BXOX[EHWe cTaxepa B TPYZLOBOI KOMNEKTUB, OCBOEHWE MM KOPNOPATUBHOM KyNbTypbl;
- BOCMMTaHMWe y CTaxkepa YyBCTBA /IMUYHOW OTBETCTBEHHOCTY 3a Pe3y/ibTaTbl CBOEN [eATENIbHOCTY.

3. OpraHu3aumnoHHbIe OCHOBbLI HACTABHMUYECTBa



3.1. HacTtaBHMYeCTBO B OpraHu3aLun BBOAUTCA HA OCHOBaHMW NpuUKasa AUpPeKTopa.

3.2. OT60p KaHAMAATYP HACTaBHMKOB OCYLLECTBASETCA MO CNeAYOLWUM KPUTEPUSIM:

BbICOKWIA YPOBEHb NPOECCMOHaNbHOM MOATOTOBKY;

Hann4yne 06IJ.l|eI'IpVI3HaHHbIX JINYHbIX ,CI,OCTI/I)KeHVII‘/JI N Pe3ynbTaToB;

pa3BnTble KOMMYHUKaTUBHbIE HaBblKK ” rmékKocTb B 06I.Ll|eHVIVI;

CNOCOBHOCTb U TOTOBHOCTb AeNUTbCA NPOKECCMOHANbHbIM OMbITOM;
- CTaX NpogeccMoHanbHON AeATeNIbHOCTU B OpraHn3aLum He MeHee ABYX JleT.
3.3. 3a 0fHUM HACTaBHMKOM 3aKpennseTcsd O4HOBPEMEHHO He 60/ee ABYX CTaXepos.
3.4. HacTaBHMYeCTBO OCYLLECTB/IAETCA B TeYeHMe BCEro nepnoja, HasHayeHHOro craxepy.
4. TpaBa v 0683aHHOCTY HaCTaBHUKa
4.1. HacTaBHWK MMeeT npaso:
- TpeboBaTb OT CTaXKepa BbIMO/IHEHWSA YKa3aHWl N0 BONPOCaM, CBA3AHHbLIM C ero LefTe/lbHOCTbIO;
- MpUHMMATb yyacTue B O6CYXAeHWW BOMPOCOB, CBA3aHHbIX C paboTOM CTaxepa, BHOCUTHb
NPeAnoXXeHNs B NPOMCOK3HbIE OpraHbl, HEMNOCPEACTBEHHOMY PYKOBOAWUTENIO, BbILECTOALEMY

PYKOBOAUTENHO O MOOLLPEHMMN CTaXepa, MPUMEHEHUN Mep BOCMUTATENbHOTO M ANCUUMIMHAPHOTO
BO3/eCTBUS;

- yyacTBoBaTb B OGCYXAEHUU NPOMECCUOHANbHOW Kapbepbl CTaxepa W MNAaHWPOBaHWW €ro
JanbHeiweld paboTbl B OpraHu3aLum.

4.2. HacTaBHUK 0053aH:
- 03HAKOMUTb CTaxkepa C OCHOBaMW KOpPMopaTUBHOWN KyNbTypbl OpraHu3auunm;

- M3yunTb NPO(eccMoHanbHble ¥ HPABCTBEHHbIE KAauyecTBa CTaXepa, ero OTHOLeHMe K paboTe,
KONINEKTUBY, YBEYEHNS, HAKOHHOCTH;

- oKasaTb CTaXepy WHAMBMAYaNbHYK MNOMOWb MNPaKTUYECKUMMU MpuemMamu U crocobamu
KayecTBEHHOr0 BbIMO/IHEHUS 06A3aHHOCTE U MOPYYEHWIA, BbISBNATb W COBMECTHO YCTPaHSATb
AonyLleHHbIe OLNGKMK;

- pa3paboTaTb MHAMBUAYaANbHYO MPOrpaMmmy HaCTaBHUYECTBA ANS CTaXKepa;

- JINYHbIM TPUMEPOM pPa3BUTb MONIOXKMUTE/bHbIE KayecTBa CTaXepa, KOPPEeKTMpoBaTb €ro
nosefeHne Ha paboTe, MpuBNeKaTb K Yy4yacTUO B OOLLECTBEHHOW >KWU3HW KON/MEKTUBA,
(hopmMmnpoBaTb 340POBbIA 00pa3 >XW3HW, OOLLECTBEHHO 3HAUYMMble WHTEPECbl, COAECTBOBaTb
Pa3BUTUIO KY/NIbTYPHOTO Y NPOgecCUOHaNbHOro Kpyrosopa;

- WH(popMMpoBaTb CTaxepa O LUensx, 3afjayax MW pesynbTaTtax TekKylleid [AesaTenbHOCTU
OpraHu3aLuu;



- pa3BUTb y CTaxepa CTPeM/IEHNE K BbIMOHEHWIO C/IOXHOW M OTBETCTBEHHON paboTbl, OCBOEHUIO
HOBOIN TEXHWKN N COBPEMEHHbIX TEXHONOTWIA;

- cnoco6CTBOBaTb pa3BUTUIO MOCTOSHHOTO WHTepeca K WHHOBAaLMOHHOMY TBOPYECTBY,
BHEPEHUIO COBPEMEHHbIX CTaHAAPTOB KayecTBa 06pa3oBaHms;

- C YYeTOM [EenoBbIX W MOPasbHO-NCUXONOTMYECKNX KayecTB CTaxepa COAe/iCTBOBaTb €ro
npogeccMoHanbHOMY POCTY, [OCTUXKEHUIO BbICOKOTO NpPOgeccMoHanM3Ma, y4yacTBoBaTb B
(hOpMUPOBaHNM 1 Pa3BUTUN Kapbepsbl;

- 3ano/HATL MaTepmabl MO UTOraM OTYETHbIX NEPUOAOB (MPUIOXeHMe 1).

4.3. OTBETCTBEHHOCTb HaCTaBHMKaA:

- HaCTaBHMK HECET MNepCoHa/lbHYKD OTBETCTBEHHOCTb 3a KayeCTBO W CBOEBPEMEHHOCTb
BbIMOJ/IHEHUA prHKLI,VIOHafIbeIX 006513aHHOCTEN, BO3/TOXKEHHbIX HA HETO HacToAwWwMM NonoxeHuem.

5. TpaBa 1 06593aHHOCTM CTaxkepa

5.1. CTaxep MMeeT MpaBO y4acTBOBaTb B pa3paboTKe MpoOrpamMmMbl HACTaBHUYECTBY WM BHOCUTb
MPeasioXKeHNs 0 ee N3MEHEHMU, YHaCTBOBATb B 0OCYXXAEHUN Pe3yNbTaTOB CTAXMPOBKMU.

5.2. Ctaxep 0693aH:

- BbIMO/MHATL 06A3aHHOCTM, BO3/IOXEHHbIE HAa HEero TPYAOBbIM [OroBOpoM W [lpaBuiamm
TPYZOBOr0 pacnopsaKa;

- MPOXOAWNTb KOHTPONIbHbIE MepPONpUATAS COrNacHO NporpamMme HacTaBHWYeCTBa, B TOM yuchne
3anoHATbL MaTepuasbl N0 MTOraM OTYETHbIX NepnoaoB (MPUNOXeHUe 2).

6. AHanu3 paboTbl CTaxepa

6.1. MpeaBapuTenbHbIA aHann3 paboTbl CTaxepa OCYLLECTBAAETCS MO UCTEYEHMM MepBOro u
BTOpPOro Mecsua ero afgantauuu B opraHusayuu, npu KOTOPOM pacCcMaTpuBaroTCa ClefytoLne
BOMpPOCH!:

- aHanM3 npouecca aganTauuy paboTHNKa B OpraHu3almm;

- BbIMOSIHEHWE Ha [aHHbIi MNepuoj WHAMBMAYaNbHOrO nnaHa paboT Mo Mporpamme
HacTaBHMYeCTBa;

- 0003HaYeHNe CUMbHbIX U CNabbiX CTOPOH PabOTHUKA;

- 006CyX[eHue Toro, YTo HEO6XOANMO YNYULUUTL;

- Heob6xoAMMas MOMOLLb CO CTOPOHbI OpraHu3aunm.

6.2. HacTaBHMK nNpy HEO6XOAMMOCTM MO pe3ynbTaram MpefBapuTe/IbHOro aHann3a KoOppekTupyeT

nporpamMMy HacTaBHMYeCTBa, ONONHUTENIbHO pa3pabaTbiBaeT ¥ MPUHMMAET HEOOXOAMMbIe MepbI
AN NUKBUJALMUW BbISIBNEHHbIX 3aTpyAHeHWIA 1 AedMuMTOB B NpoLiecce agantauum cTaxepa.



6.3. Ecnv no utoram KOHTPO/bHbIX MEPONPUATUIA BbISBUTCS HEOGXOAMMOCTL B MPOAO/HKEHUM
HacTaBHMYeCTBa, TO HACTaBHWK C Yy4yacTMeM CTaxepa paspabaTbiBaeT © peanusyeT
[OMNONIHUTENbHbIE MEPOMNPUATUS, HaMpaB/eHHbIE Ha afanTaluio cTaxepa.



MpunoxeHne Ne 1
K IMONoXeHM0 0 HaCTaBHUYECTBE, YTBEPXKAeHHOMY 03 ceHTA6ps 2021 T.
AHKeTa [/15 HacTaBHMKA
YBaXkaemblil negaror!

JTa aHKeTa Heobxoauma Ansa Toro, YTo6bl YNy4lIUTL NpoLecc aganTaluuy U HaCTaBHUYECTBa
HOBbIX PAaBOTHWKOB B Hallleli opraHm3aLuu.

K Bam npukpenneH ctaxep. OTBeTbTe, NOXaNnyincTa, Kak CTPOMTCA Balle B3aMMOAENCTBYE, 1
KakK Bbl oLeHMBaeTe pesysnbTar. |

OueHka
(no wkane ot
110 5)

Bonpoc

1 JocTaTouyHO i1 66110 BPpEMEHU, NPOBELEHHOro Bamu co cTaxepoM, ANnd NoayyeHUs UM
HeoOX0ANMbIX 3HAaHWA N HaBbIKOB?

2. HackonbKo TOYHO cniefoBan Bawinm pekomeHpaLuam ctaxep?

3. B KaKoii CTeneHn 3aTpayeHHOEe Ha HaCTaBHMYECTBO BPeMS ObI/I0 MNOCBSALLEHO
npopaboTKe TEOPETUYECKUX 3HAHWNIA?

4. B KaKoii CTeneHu 3aTpayeHHOEe Ha HAaCTaBHMYECTBO BPeMS ObI/I0 MOCBALLEHO
npopaboTke NPaKTUYECKNX HaBbIKOB?

5. Hackosfbko, no BallemMy MHeHU0, CTaXKep roToB K CAMOCTOATE/IbHOMY MCMOJIHEHUIO
[OO/MKHOCTHbBIX 06A3aHHOCTei 6narofaps NpogeHHOMY HaCTaBHUYeCTBY?

6. KakoB Ha faHHbI1 MOMEHT, Ha Baw B3rnag, ypoBeHb npogeccnoHanmnsma ctaxepa?

7. Kakoli U3 acnekToB aganTauuun, Ha Balu B3rnsg, aBnseTcs Hanbonee BaXXHbIM NS
CTaxKepa npu NPoOXoXAeHUN HacTaBHMUYecTBa? PaccTaBbTe 6ansbl OT 140 5 418 KaXxaoro
13 napameTpoB:

- NOMOLLb Npn BXOXAEHUN B KOJINTEKTUB, 3HAKOMCTBO C NPUHATBIMW NpaBuiaMmn
noBeaeHNA;

- 0CBOEHVe MPaKTUYecKNX HaBbIKOB PaboThl;
- M3y4YeHWe TEOpPUW, BbiSiBNIEHNE NPOGENOB B 3HAHUSIX;
- OCBOEHWEe aAMUHUCTPATUBHbLIX NPOLeAYP M NPUHATLIX NpaBU AeN0NPon3BOACTBA

8. Kakoil n3 ucnonb3yembix Bamu MeTogoB 06yyeHus Bbl cuntaete Hanbonee
3 heKTUBHbIM? PaccTaBbTe 6anibl 0T 140 5 Ans KaX4Oro 13 MeTofoB:

- CamMoCTOATENIbHOE U3YUYeHNe CTAXXEPOM MaTepuasnoB U BbIMOMHEHWE 3a4aHNI, OTBETbI
HacTaBHMKA Ha BO3HMKAIOLLME BONPOCHI MO 3/1IEKTPOHHOI MOUTE;

- B OCHOBHOM CaMOCTOSATE/IbHOE U3yYeHMe CTaXepoM mMaTepunasioB U BbINONHEHNE
3afjaHnii, OTBETbl HACTaBHMKA Ha BO3HMKaIOLLMe BONPOCHI MO TeneoHy;

- NINYHbIE KOHCYNbTaLMM B 3apaHee OMpefeneHHOe BPeMS:;
- NINYHbIE KOHCYNbTALMMN MO Mepe BO3HNKHOBEHUS HEOOXOAMMOCTHY;
- MNO3TarnHbIi COBMECTHbIV pa3bop npakTUYeCKnX 3afaHui

Balim npeasioXeHns no opraHusaLuy npoLecca HacTaBHUYeCcTBa 06pa3oBaTe/lbHOA
opraHu3aLmu:



MpunoxeHune Ne 2
K IM0M10XKeHN0 0 HaCTaBHUYECTBE, YTBepXXaeHHOMY 03 ceHTabpsa 2021 .

AHKeTa Ana ctaxepa
YBaxkaeMblin negaror!

OTa aHKeTa HeobxoAMMa AN1f TOro, YToObl YNYULWINTL B Halleil opraHm3auny agantauunio
HOBbIX PabOTHMKOB.

[ns 6bICTPOro 1 Nerkoro Norpy>eHuns B paboumii npouecc Bam 6bin1 Ha3HauYeH HaCTaBHUK.
OTBeTbTE Ha BOMPOCHI, Kak CTpPoOWioCb Bawe B3anMmofeincTBMe C HacTaBHUKOM. Bbibepute
Hanbonee NOAXOASLLNI OTBET MM YKaXXNTE CBOM BapuaHT OTBETA.

1 Kak MoXeTe oxapakTepu3oBaTb NepuOANYHOCTb OBLLEHNSA C HACTABHUKOM? OTMEeTbTe
NOAXOAALLNIA BapuaHT MW HaNULWIUTE CBONA:

- KaXX[blil AeHb;

OfINH pa3 B HefEso;

2-3 pasa B Mecal;

BOOOLLLE HE BCTPeYannchb.
2. Kakoe Bpemsi B CpefilHeM B Heaento y Bac yxoauno Ha o6lieHne ¢ HaCTaBHUKOM?

- 3,5-2,5 yaca B Hepgenw;

2-1,5 yvaca B Hefento;

nonyaca B HEAENHO;

3. Kak cTponnoch Balle obuieHue ¢ HacTaBHMKOM? OLeHUTe B NPOLEHTHOM COOTHOLUEHUN,
Korga Bbl OblIn MHULMATOPOM 06LLEHMA M KOTLa OH, MO CXeMe «Bbl - HacTaBHUK»:

- 30-70 npoueHTOB;
- 60-40 npoueHTOB;
- 70-30 npougeHTOB;
- 80-20 npoueHToB.
4. Bcerja nn HacTaBHMK MOT faTb OTBeTbl Ha Balwun Bonpock!?

- Ja, BCeraa;
- HEeT, He Bcerja;
- HEeT, HUKorja.

5. flasan 1 Bam HacTaBHUK 06paTHY CBA3b MO pe3ynbTaTtaM paboTbl, FOBOPW O TOM, YTO Bhl
JenaeTe NpaBWU/IbHO, HENPABU/IbHO, YTO MOXHO YNYYLINTL?

- [a, KaXKAblli pa3 nocne OKOHYaHUs 3afaHuns;
- [Ja, pa3 B HeleNt0 BHE 3aBUCMMOCTM OT OKOHYaHWA 3aflaHnst NOABOAWNN WUTOT;
- ja, pa3 B Mecsl;

- HeT.



