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MonoxeHne 0 HaCTaBHUYECTBE
1 O6wwe nonoxeHus

1.1. Hactoswee NonoxeHne 0 HacTaBHMYecTBe (faniee - MonoXKeHWE) onpegenseT nNopsAoK opraHm3aLmm
N NpoBefeHNs paboTbl MO HACTaBHWYECTBY B MYHMUMMNA/IbHOM OHOIKETHOM 06Le06pa3oBaTe/lbHOM
yupexaeHun «LleHTp o6pasoBaHus» ropoga Caposa (fanee - opraHusaums), npaesa M 0653aHHOCTM
HaCTaBHMKOB 1 CTaXXEPOB.

1.2. OCHOBHble TEPMUHbI U MOHATUSA, MPUMEHAEMbIE B HACTOALLEM [0N0XKeHUN:

HacTaBHMuYecTBO - (hopMa aganTauuu, MPaKTUYECKOr0 0OYyYeHUs W BOCMUTAHUS HOBbIX WM MeHee
OMbITHBIX PabOTHMKOB OpraHM3auMn B LENsX ObICTpeiiluero OBnafieHUs TPYAOBbIMM  HaBblKaMu,
NPUOGPETEHMS HEOOXOAMMOI KOMMNETEHLMM, NPUOBLLEHUS K KOPMOPATUBHOM KyNbType OpraHu3aLum.

HacTaBHVK - 60nee OMbITHbIA PabOTHWUK OpraHn3aumun, NPUHUMAKOLWMIA Ha cebs PYHKUMM N0 00yYeHWto
HOBbIX W/ MEHEe OMbITHbLIX PAbOTHNKOB.

CTaxep - HOBbI PaGOTHMK OpraHu3aLmn, NPUKPENSEMbIA K HACTaBHUKY.
2. Llenn 1 3agaum HacTaBHMYECTBa

2.1. LlensamMu HacTaBHMWYECTBA ABNSOTCA afantauus CTaXepoB K paboTe B OpraHM3aLm Ha OCHOBe eANHOM
CUCTEMbI MNepefayn oOMbiTa W BOCMWTaHMS, MOBbILEHNE KBaM(MKauuyM Mefaroros, ob6ecrneyeHve
ONTUMaNIbHOrO0  UCMOMb30BaHUA BPEMEHW W PEeCcypcoB A1 CKOPeWLIero AOCTUXKEHMSI  CTaxepamu
HEeOoOXOANMbIX pPe3yNbTaToB, CHWDKEHWE TeKY4YeCTU KafpoB W MOTMBMPOBAHWUA HOBbIX PabOTHWMKOB K
[OCTVXXEHWIO LIENEei OpraHn3aLmm.

2.2. OCHOBHbIMW 33a4aMN HAaCTaBHMYeCTBa ABMAOTCA:

- OKasaHune rnomown CTaKepy B OCBOEHUU H€O6XO,U,VIMI:>IX KOMI'IeTeHLLI/II\/'I 3a CYET O3HaKOM/IEHNA C
COBpPEMEHHbLIMM METOA4AMN N NpUueMamMin pa6OTbI, nepegavyn HaCTaBHUMKOM JIMYHOI O OMbITa,

- 00yyeHVe CTaxepa B MWHVMMA/bHblE CPOKM HEOOXOAMMOMY MNPO(ECCUOHA/IBHOMY MacTepcTBy,
cobnoaeHNo TpeboBaHNn HOPMATUBHBIX JOKYMEHTOB, B TOM YWC/Ie MO OXpaHe Tpyaa;

- COAENCTBME [OCTUXXEHMIO CTXKEPOM BbICOKOrO KauecTBa TpYyAa;
- BXOX[EHWe CTakepa B TPYAOBOI KOMNEKTUB, OCBOEHME UM KOPMOPATUBHOW Ky/bTypbl;

- BOCMUTaHME Yy CTaXepa YyBCTBA /IMYHOW OTBETCTBEHHOCTU 3a Pe3y/bTaThl CBOEN AeATeNbHOCTM.



3. OpraH13aUyoHHbIe 0CHOBbI HACTABHUYECTBA
3.1. HacTaBHMYECTBO B OpraHu3aLym BBOAUTCS Ha OCHOBaHWM NpYKa3a AUPEKTopa.

3.2. OT60p KaHAMAATYP HACTaBHUKOB OCYLLECTBAAETCA MO CeAYOWUM KPpUTEPUAM:

BbICOKUIA YPOBEHb MPOKECCMOHANLHOI NOATOTOBKMY;

Ha/inm4vme 06LlJ|eI'IpI/I3HaHHbIX JINYHbIX ,EI,OCTI/I)KGHMVI M Pe3ynbTaToB;

pa3BuTble KOMMYHUKaTUBHbIE HAaBblKA U r’MOKOCTb B 06LLI,€HI/II/I;

- CMOCOGHOCTb M FOTOBHOCTb AEMMThCS NPOYECCUOHAbHBIM OMbITOM;

CTaX NPOMECCUOHA/IbHON AeATeNIbHOCTM B OpraHm3aLmmn He MeHee ABYX JeT.

3.3. 3a 0iH/M HaCTaBHUKOM 3aKpenfeTcs OL4HOBPEMEHHO He 60ee BYX CTaXepoB.
3.4. HacTaBHMYECTBO OCYLLECTB/ISETCA B TeHEHMe BCEr0 Mepuoja, HasHauYeHHOro CTaxXepy.
4. TpaBa 1 0683aHHOCTM HaCTaBHMKa
4.1. HacTaBHMK UMeeT NpaBo:
- Tpe6oBaTb OT CTaXepa BbINOMIHEHWA YKa3aHUIA N0 BOMPOCaM, CBA3aHHbIM C ero AedTe/IbHOCTbHO;
- NMPUHUMATb y4yacTue B 06CYXKAEHNM BOMPOCOB, CBA3aHHbLIX C paboTON CTaxepa, BHOCUTL MPeaIoKeHUs B
MPOICOIO3HbIE  OpraHbl, HEernocpPeiCTBEHHOMY  PYKOBOAMTENO, BbILLECTOAWEMY PYKOBOAWUTENIO O

MOOLLPEHNI CTaXKepa, NPUMEHEHNUI Mep BOCTIUTATENbHOMO U AUCLMNIMHAPHOTO BO3AECTBUS;

- Y4aCTBOBaTb B 06CY>XAeHUW NPODECCUOHANIbHON Kapbepbl CTaXepa W MIaHUPOBaHUM ero AasbHenLlen
paboTbl B OpraHu13aumm.

4.2. HacTaBHUK 0643aH:
- O3HAaKOMUTL CTaKepPa C OCHOBaMU KOpI'IOpaTl/IBHOI\/ll KYNbTYpPbl OpraHun3salnn;

- 13y4uTb NPOeCCUOHabHbIE W HPABCTBEHHbIE KayecTBa CTaepa, €ro OTHOLUEHME K paboTe,
KONNEKTUBY, YB/EUEHWS, HAKNOHHOCTY;

- 0KasaTb CTaKepy MHAMBMAYa/bHYH MOMOLLb MPaKTUYeCKUMU MpUeMaMn 1 crnocobamy KauyeCTBEHHOrO
BbIMONIHEHWS! 06513aHHOCTEN 1 MOPYYeHUIA, BbISIBNSTb M COBMECTHO YCTPaHATb A0MYLLEHHbIE OLLMOKN;

- pa3paboTaTb UHAVBMAYabHYH NPOrpaMMy HAaCTaBHUYECTBA [/1s CTAXKEPA;

- NIMYHBIM MPUMEPOM PasBUTb MOMOXKUTE/bHbLIE KAYeCcTBa CTaXepa, KOPPEKTMPOBaTb €ro MoBefeHVe Ha
paboTe, MpuBNEKaTb K y4acTUIO B OGLLUECTBEHHON >KM3HM KONNEKTVBA, (HOPMUPOBATL 3[0POBbIA 06pa3
XKU3HK,  OOLUECTBEHHO  3HAYMMble  WHTEPEChl,  COAENCTBOBATb  Pa3BUTUIO  KY/bTYpPHOTO  ”
MpPOhecCcMoHabHOr0 KpPyro3opa;

- MH(OPMMPOBaThb CTaXepPa 0 LieNsiX, 3afadax v pesynbtatax TeKyllei AesTenbHOCTY OpraHu3aUmy;



- Pa3BUTb Yy CTaXKepa CTpPpeM/IEHUE K BbIMO/IHEHUIO CMIOXXHON N OTBETCTBEHHOW pa60TbI, OCBOEHUIO HOBOMA
TEXHUKN 1N COBPEMEHHbLIX TEXHO/OIWiA;

- CMnoco6CcTBOBaTb PasBUTMIO MOCTOSHHOTO WHTEpeca K WHHOBALUMOHHOMY TBOPYECTBY, BHEAPEHUIO
COBPEMEHHbIX CTaHJAPTOB KayecTBa 06Pa30BaHUS;

- C YYeTOM [EeNoBbIX W MOPaIbHO-MCUXOMOTMUYECKUX KAauyecTB CTaXepa COMECTBOBaTb  €ro
NpoheccoHanbHOMY POCTY, JOCTUXEHWIO BbICOKOTO MPOKeCCMOHANM3Ma, Y4acTBOBaTb B (HOPMMPOBAHMY
11 Pa3BUTUWN Kapbepbl;

- 3ano/fiHATb MaTepumasbl Mo MTOram OTYETHbIX NepuogoBs (NpunoxeHve 1).
4.3. OTBETCTBEHHOCTb HACTABHUMKA:

- HacCTaBHUK HeCEeT MnepCcoHa/lbHYyl0 OTBETCTBEHHOCTb 3a KayeCTBO W CBOEBPEMEHHOCTb BbIMNO/HEHUA
(byHKLI'I/IOHaI'IbeIX 06513aHHOCTEN, BO3/I0OXEHHbIX Ha HEro HacTosAwmMm MonoXxeHnem.

5. TMpaBa 1 06513aHHOCTK CTaXKepa

5.1. Craxep MMeeT MpaBO Yy4yacTBOBaTb B pa3pabOTKe MporpamMmMbl HAaCTaBHWYECTBY W BHOCUTb
NPeLN0XeHNs O ee N3MEHEHUM, Y4aCTBOBATb B 0OCYXXAEHUI Pe3y/bTaToB CTAXXUPOBKMK.

5.2. Ctaxxep 0653aH:

- BbIMOMHATL 06A3aHHOCTM, BO3/IOXKEHHbIE Ha HEro TPYAOBbIM JOroBopoM W [paBunamu TPy4oBOro
PacropsKa;

- MPOXOAWTb KOHTPO/IbHbIE MEPONPUSATUS COrNacHO MPOrpamMMe HacTaBHWYECTBA, B TOM YMCe 3ano/HATh
MaTepuasbl Mo UTOraM OTYETHbIX MeproaoB (MPUNOXKeHNE 2).

6. AHanu3 paboTbl CTaxepa

6.1. MpeaBapuTeNbHbIA aHanM3 PaboTbl CTaXepa OCYLECTB/ISIETCA MO MCTEUEHWU MEepBOro M BTOPOrO
Mecsla ero aganTtauun B opraHusauum, NPy KOTOPOM PacCMaTpPUBAOTCS CeayHoLL e BOMPOCHI:

aHanu3 npolecca afanTauum paboTHIKa B OpraHu3aLuu;

BbIMOJ/IHEHNE Ha ,EI,B.HHbII7I nepnog nHanBnNayasibHoOro rjaaHa pa60T no nporpamMmmMme HaCTaBHMYECTBA,

0603HAYEHNE CUMBHBIX 1 CNabbIX CTOPOH PABOTHUKA;

06CYXX/IeHMe TOro, YTO HEOOXOAMMO YNYULINTD;

Heo6X0AMMast MOMOLLb CO CTOPOHbI OPraHM3aLInK.

6.2. HacTaBHMK npy Heo6GXOoAMMOCTM MO pe3ynbTaTaM NpeaBapuTenlbHOTO aHanm3a  KoppekTupyeT
nporpammMmy HacTaBHMYECTBa, AOMONHMTENbHO pa3pabaTbiBaeT M MPUHUMAET HeoOXOAMMble Mepbl [1s
NMKBUALMW BbISBNEHHbIX 3aTPYAHEHUI 1 1edMUMUTOB B NPOLIECCE afanTaLuy CTaxepa.

6.3. EcM no wTOoraM KOHTPO/bHbLIX MEPONPUATUIA  BbISBUTC HEOGXOAMMOCTb B MPOAOMKEHNM
HACTABHMYECTBA, TO HACTABHMK C YyacTMEM CTaepa paspabaThiBaeT W peanu3yeT AONONHUTENbHbIE
MEPONpPUsTUS, HanpaB/eHHbIE Ha afanTaLyuio CTaxepa.



7.MexaHu3Mbl MOTUBALUW 1 NOOLLPEHNSI HACTaBHUKOB
7.1. CTUMynupoBaHVe peasm3auun cucTembl (LeneBoii Mofenn) HaCTaBHMYECTBA SIBMSETCS

WHCTPYMEHTOM MOTMBALUN W BBINOMHAET TPU (QPYHKUMM - 3KOHOMWYECKYHO, COLMASTbHYHO U
MOpa/IbHY!O.

MaTepunasibHoe (4eHeXKHOe) CTUMYNMpOBaHWe MPeAnosiaraeT BO3MOXHOCTb OMPefenaTb
pasmepbl BbIMAT KOMMEHCALUMOHHOrO XapaKTepa, YCTaHOB/IEHHble PabOTHWKY 3a peasn3aumio
HaCTaBHMYECKOW [esiTenibHOCTU. lMonoxeHue 06 onnate Tpyga MBOY LIO (npukas ot 15.09.2020
Ne60r).

HemaTepuasbHble cnocobbl CTUMYIMPOBAHUSA MNpeAnonaratoT KOMIMIEKC MeponpusaTuUii,
Hanpas/ieHHbIX Ha MOBbILLIEHNE OOLLIECTBEHHOr0 CTaTyca HAacTaBHWKOB, MyOIMYHOE Mpu3HaHue KX
[eaTenbHOCTM U 3acnyr, pPocT penyTauun, ynydllieHne NcuxXonornyeckoro Knmmarta B KONIEKTUBE,
yBe/nmyeHne paboTocrnoco6HOCTN Mefarormyeckux pPaboTHUKOB, MOBbILLEHME WX NOABHOCTU K
PYKOBOACTBY, MNPUB/IEYEHNE BbICOKOKBAIN(ULMPOBAHHBIX CMeLuanncToB, KOTopble He TpebytoT
NPAMOro MCMOo/b30BaHNA AEHEXHBIX N MHbIX MaTepuasibHbIX PecypcoB:

- HaCTaBHUKM MOryT OblTb PEKOMEHOBaHbI A1 BK/OYEHUSA B pe3epB YnpasB/eHUYeCcKnX
KaZlpoB OpraHoB rocy[apCTBEHHON BNacTW Pas/IMyHbIX YPOBHEW W OpraHoB MECTHOro
camoynpas/eHus;

- HacTaBHMYecKas [esATeNlbHOCTb MOXeT OblTb y4YTeHa Mpu MPOBeAeHWUM aTTecTaumu,
KOHKypCa Ha 3aHATUE BaKaHTHON [O/MKHOCTU (KapbepHblA POCT), BbIABUMXKEHUN Ha
MPOeCCMOHasIbHbIE KOHKYPCbl Mefarormyeckmx paboTHMKOB, B TOM YWC/E B Ka4yecTse
UY/IEHOB XXIOpW;

HarpaXieHne HACTaBHWUKOB  AMNIOMaMun/6narofapCTBeHHbIMU  nucbMamy  (Ha
omupanbHOM  caiiTe  06pasoBaTefibHOW  OpraHuM3auun, B COUMANbHBIX — CETAX),
NnpefcTaBfeHNe K HarpaxgeHuto  BeJOMCTBEHHbIMW  Harpagamu, MOOLLpeHne B
coLMasbHbIX MporpamMmMax.

7.2. MeponpuaTtua no nonynapusalmy poau HacTaBHUKa.

. BblgBuKeHMe NyyLlnx HaCTaBHMKOB Ha KOHKYPCbl U MeponpuaTUS HaMyHULMNALHOM,
PEervoHasIbHOM 1 (hefiepasibHOM YPOBHSIX.

. Co3sgaHue cneumanbHOn pyoprkn "HacTaBHUYECTBO™ Ha LLIKO/IbHOM CailTe.

. HarpaxaeHue LKOMbHbIMK rpamoTaMm "Jlyylunini HacTaBHMK".

. BnarofapCTBeHHbIE MMCbMa POANUTENSM HAaCTaBHUKOB U3 YnCNa 06y4aroLLmMXCA.

8.[J0KYMeHTbI, pernamMmeHTUpYoLLINe HAaCTaBHNUYECTBO
K LOKyMeHTaM, pernamMmeHTUpyoLWUM LeaTeIbHOCTb HAaCTaBHUKOB, OTHOCATCA:
* [lonoxeHue o HacTaBHMYecTBe B MBOY LIO.
» Tpuka3s fMpeKTopa LWKO/Ibl O BHEAPEHUN LieNeBOM MOAeNN HacTaBHNYECTBa.
» [lopoxkHaa KapTa BHe4peHUa cucTembl HacTaBHUYecTsa B MBOY LIO



MpunoxeHne Ne 1
K IM0n10XKeHN0 0 HacTaBHUYeCTBe, yTBepXaeHHOMY 03 ceHTA6psa 2021 T.

AHKeTa A1 HaCTaBHMKa
YBaxkaemblii negaror!

3Ta aHKeTa HeobxoayMMa s TOro, YTobbl YNyYLLUTL NPOLIECC afanTalyn U HaCTaBHNYECTBA
HOBbIX PAGOTHMKOB B HaLLIe OpraHn3aLImm.

K Bam npuvkpenneH ctaxep. OTBeTbTE, NOXanyicTa, Kak CTPOMTCA Balle B3aMOAENCTBUE, U
Kak Bbl OLleHMBaeTe pe3y/ibTar.

OueHka
(no wkane ot
100 5)

Bonpoc

1 [locTaToyHO /1 6bIN0 BPEMEHU, MPOBEAEHHOr0 Bamu co CTaKepoMm, A4/ NOMYYeHNUs UM
He0obX0ANMbIX 3HAHWIA U HAaBbIKOB?

2. HackonbKo TOYHO cnefoBan Balimm pekomeHZauuam ctaxep?

3. B KaKoii CTeneHn 3aTpa4eHHOe Ha HaCTaBHWYECTBO BPeMS Obl/10 MOCBALLEHO
NPOPaboTKE TEOPETUYECKMX 3HAHWIA?

4. B Kakoli CTeMeHu 3aTpaueHHOe Ha HaCTaBHUYECTBO BPeMsi Gbl0 MOCBSILLEHO
MpopaboTKe NPAKTUYECKUX HABbIKOB?

5. Hackonbko, no Balliemy MHEHWIO, CTaXkep rOTOB K CaMOCTOSTENIbHOMY UCMONHEHNIO
[IO/MKHOCTHbIX 06513aHHOCTEN Gnarogaps NPOAeHHOMY HaCTaBHUYECTBY?

6. KakoB Ha [jaHHbIii MOMEHT, Ha Ball B3rnsi, YpoBeHb NPO(eCcCHoHann3ma cTaxepa?

7. Kakoin 13 acnekToB aganTaumn, Ha Baw B3rnsg, aBnsetca Hanbonee BaXHbIM A1
cTaxepa Mnpu NPoXoXAeHWN HacTaBHMYeCTBa? PaccTaBbTe 6abl OT 140 5 Ans Kaxkgoro
13 napameTpoB:

- MOMOLLb MPn BXOXAEHNN B KOMTNEKTUB, 3HAKOMCTBO C NMPUHATBLIMW MpaBniaMi
NnoBeAEHUA;

- OCBOEHME MPaKTNYECKNX HaBbIKOB pa60Tb|;
- N3y4YeHune Teopun, BbiABIEHNE npo6en03 B 3HaHUAX;
- OCBOEHME aAMWHUCTPATUBHBLIX Npoueayp v NPUHATBLIX NMpaBu AE€N0NPON3BOACTBA

8. Kakoi 13 nucnonb3yemblx Bamn meTofos 06y4eHusi Bbl cuntaete Hambonee
adekTMBHLIM? PaccTaBbTe 6annbl OT 140 5 4ns Kakaoro ns MeToL0B:

- CaMOCTOATENbHOE N3YYEHNE CTKEPOM MaTeprasioB U BbINOJ/IHEHNE 38.,an|/||7|, OTBETDI
HaCTaBHMKa Ha BO3HUKaroLLme BOMpPOChI No SI'IeKTpOHHOI7I MNo4yTE;

- B OCHOBHOM CaMOCTOSATE/IbHOE M3YUEHME CTAXXEPOM MaTepPUasioB U BbIMOSTHEHME
3a/laHni1, OTBETbI HACTaBHMKa Ha BO3HMKAIOLLME BOMPOCHI MO TeNeqoHy;

- JINYHble KOHCY/bTaUMn B 3apaHee onpefenieHHoe Bpems;
- JINYHble KOHCY/bTauMmn No Mepe BO3HUKHOBEHUS HEOOXOAMMOCTMH;
- MO3TarnHbI COBMECTHbIN pa3bop NpaKTUYECKMNX 3aaHui

Ballm npeAnoXeHns Mo opraHn3aLmm NpoLIecca HaCTaBHNYECTBa 06pa30BaTEe/IbHOI
OpraHm3aLmm:



MpunoxeHune Ne 2
K IMoNoXeHN0 0 HaCTaBHUYECTBE, YTBePXAeHHOMY 03 ceHTs6ps 2021 T.

AHKeTa 4ns ctaxepa
YBaxkaeMblii negaror!

3Ta aHKeTa Heobxo4uMma AN TOro, YTobbl YNy4LLINTL B HaLLE opraHu3auuy agantaumio
HOBbIX PabOTHUKOB.

[ns 6bICTPOro 1 Nerkoro NOrpy><eHnst B pabounii npouecc Bam 6bin Ha3HaueH HaCTaBHYK.
OTBeTbTe Ha BOMPOCHI, Kak CTpounocb Balle B3aMMOAENCTBME C HacTaBHUMKOM. Bblbepute
Hanbosiee NOAXOAALMIA OTBET WM YK&XKMTE CBOW BapunaHT OTBETA.

1 Kak MoXXeTe oxapakTepu3oBaTb NEPUOANYHOCTb 0OLLIEHNS C HACTaBHMKOM? OTMETbTe
NOAXOAALLMIA BapMaHT WX HaNWULIUTE CBOWA:

KaKAbIA AeHb;
OAVH pa3 B HeAento;

2-3 pasa B MecsL,

BOOOLLIE He BCTPeYaInChb.

2. Kakoe Bpems B cpefiHeM B Hefento y Bac yxoanno Ha obLuUeHme ¢ HaCTaBHUKOM?
- 3,5-2,5 yaca B Hefiento;

- 2-1,5 yaca B Hefento;

- ronyaca B Hefento;

3. Kak ctponnock Balue o6ueHne ¢ HacTaBHUKOM? OueHUTe B NPOLEHTHOM COOTHOLLIEHMN,
Korga Bbl 66111 MHUUMATOPOM OOLLEHMS M KOTAa OH, MO cXeme «Bbl - HaCTaBHUK:

- 30-70 npoueHTOB;
- 6CMO npoLeHTOB;
70-30 NpoLEeHTOB;

80-20 npoLeHTOB.

4. Bcerga v HacTaBHMK MOT AaTb OTBEThbl Ha Balum BonpochI?
- [Ja, BCerfa;

- HeT, He Bceraa;

- HET, HUKOraa.

5. [laBan nm Bam HacTaBHMK 06paTHYHO CBS3b MO pe3ynbTaTam paboTbl, FOBOPW O TOM, YTO Bl
[enaeTe NpaBu/bHO, HEMPaBU/ILHO, YTO MOXHO YYULLINTH?

- [, KaX[bli1 pa3 nocne OKOHYaHUs 3afaHus;

- [, pa3 B HefIeNto BHE 3aBMCKMOCTM OT OKOHYaHWS 3aaHWs MOABOAW UTOT,;

- [1a, pa3 B Mecsill;

- HeT.



